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1. O0umme MoJ10KeHu o

1.1. Hacrosmee IlonoxxeHnue omnpenenser OCHOBHBIC LEIH, 3aJayu,
(GyHKIIUH, OpraHU3aIrI0 JESITEIHPHOCTH U MpaBa Y4YeOHO-METOIUYECKOTO OT/Iela
4aCTHOTO MPO(ECCHOHATBLHOTO 00pa30BaTesIbHOTO yupexaeHus «llsturopckuii
TEXHUKYM OHKOHOMUKM M WHHOBALIMOHHBIX TexHoJoruil» (manee - YIIOY
«IITOUT») Kak CTPYKTYpPHOT'O NOpa3AEICHUS.

1.2. YdeOHO-METOUYECKUN OTACI SBISICTCS MOIpa3ieJICHUEM TEXHUKYMa,
OCYIIECTBISIONIUM  PYKOBOJCTBO y4eOHOH W METOAUYECKOW paboToii B
TEXHUKyME, OpPTraHU3AIHNI0 U KOOPJIWHAIIUIO YI4EOHOTO TPOIecca U METOANIECKOM
paboThI B TEXHUKYME.

1.3. Y4yeOHO-METOINUECKUI oTIen B cBoen NeSITEIILHOCTH
PYKOBOACTBYETCA 3akoHamu Poccuiickon @enepanuu, IOCTAHOBJIECHUSMU W
pacniopsokenusiMu - [IpaBurenscrBa Poccuiickonn @Penepanuu, NOpukKazaMu H
yKkazaHusaMu MuHHcTepcTBa 00pazoBaHusi u Hayku Poccuiickoit ®exneparum,
denepanbHON CITy>kOBI TI0 HAA30py B chepe oOpa3oBaHus U HAyKu, MUHUCTEPCTBA
oOpa3oBaHusi W MOJOAECKHON TOMUTUKH CTaBpPOMOILCKOTO Kpasi, MpUKa3zaMu
mupekropa UIIOY «I[ITOUT» u nacrosmmm [lomoxxeruem.

2. Ileab 1 ocHOBHbIE 3a1aun YMO

2.1. YMO co3pmaeTcsi C LENbl0 COBEPUIEHCTBOBAHUS, ONTUMHU3ALUUU U
MOJICpHU3AIMU YYEeOHOM M METOAMYECKON paboThl B TEXHUKyME, oOecreueHus
JOCTIDKCHHSI COBPEMEHHOTO YPOBHS KadecTBa OOpa3oBaHUS, €ro COOTBETCTBUS
aKTyaIbHBIM W TEPCIEKTUBHBIM  TOTPEOHOCTSIM  JIMYHOCTH,  OOIIECTBA,
rocyJ1apcTBa.

2.2. I'naBHOoM 3amadueit YMO sBIs€TCSA PYKOBOJACTBO, KOOPAWHALIMA,
METOMYECKOoe oOeclieueHne M KOHTPOJb KayecTBa Y4YeOHOro Ipoiiecca B
TEXHUKYME Ha OCHOBE HEYKOCHHUTEIILHOT'O COOJI0/IeHUs TpeOOBaHUH (efiepabHbIX
roCyapCTBEHHBIX 00pa30BaTENIbHBIX CTAaHAAPTOB IO MpOrpamMmam, peain3yeMbIM
TEXHUKYMOM, 3(PPEKTUBHOTO UCIIOIH30BAHUS OMBITA, HAYYHOTO U METOJIUYECKOTO
MOTEHIIMAJIA MPENOJaBATEIbCKOIO COCTABA.

2.3. 3amagamu yueOHO-MeToanueckoro otaena CIIO Takxke SBISIFOTCS:

2.3.1. Y4yeOHO-MeTOAMYECKOe COMPOBOXKICHUE Y4eOHOro mpolecca,
HOPMATUBHO MH(OPMAIIMOHHOE, OPTaHU3AIMOHHO-KOHCYIBTATUBHOE 0OECIeueHne
NEATEIIBHOCTH TEXHUKYMA;

2.3.2. CoBepIlIeHCTBOBaHKWE IIJIAHUPOBAHMS  y4eOHOro Ipoliecca,
KOHTPOJIb 33 pPa3padOTKON y4eOHO-METOIMUECKIX KOMILIEKCOB;



2.3.3. Kontponp 3a ocymecTBieHueM y4eOHOro Ipolecca U
BBITIOJTHEHHEM YYeOHBIX IJIJAaHOB W HOPMATHBHBIX JOKYMEHTOB IO Y4eOHOM
JESITEIIBHOCTH B TEXHUKYME;

2.4. Jlnsg pemieHus: mocTaBieHHBIX 3a1a4 YMO (QyHKIMOHUPYET B TECHOM
B3aMMOJCHCTBUM C aIMUHUCTpalMedl U Y4EeOHO-METOJUYECKHM COBETOM
TEXHUKYMa.

2.5. YMO ocyiiecTBiasieT pyKOBOJACTBO U KOOPAMHAIUIO JEATEIbHOCTU
IPEIMETHO-LIUKIOBBIX KOMHCCHH.

2.6. 3amecturenp aupekTopa mo yueOHou padore UIIOY «IITOUT»
OCYIIECTBIISIET PYKOBOJICTBO EATEIHHOCTH crienranuctoB Y MO.

3. DyHKHUM y4eOHO-METOAMYECKOIr0 OTAeIa

3.1. OcuoBubiMu QyHKIUAMU YMO UIIOY «IITOUT» siBastores:

3.1.1. Pa3paboTka W COBEpIIEHCTBOBAHWE B COOTBETCTBHH C
TpeOoBaHUSIMU (eAepatbHBIX TOCYIapPCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB,
y4eOHBIX TJIAHOB IO BCEM CIEIHATLHOCTSM, HAIIPABICHUSAM U (popMaM 00ydeHUS;

3.1.2. Kontponr 3a cobmogeHueMm rpadukoB ydeOHOro mpoiecca
TEXHUKYMa M0 BCEM CIIEIUATBHOCTSM U HAIIPaBJICHUSAM MTOATOTOBKH;

3.1.3. CocTaBneHne M aHaNU3 pACHUCAHUM Y4YEOHBIX 3aHATUH
TEXHUKYMa MO BCEM CIIELUATBHOCTSM M HAIIPaBJICHUAM MTOATOTOBKH;

3.1.4. Kontpons 3a coOmrogennem TpeOoBaHUil  (pemepanbHbIX
TOCyIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB IO MPOrpaMMaM, Peau3yeMbIM
B TEXHUKYME;

3.1.5. Kontpons 3a coctossHueM yd4eOHOM W METOAUYECKOU
JOKyMEHTaIMEN B TEXHUKYME;

3.1.6. AHann3 u 0000IIeHHE WTOrOB METOAMYECKOH paboThI
TEXHUKYMa;

- MOATOTOBKA MH(POPMAITMOHHO-AHAIMTUYECKUX MaTEPHAIIOB TI0 3aMpPOCaM;

- MOJITOTOBKA CHPABOK, aHAJIMTUUECKUX 3aIMMCOK U HEOOXOJUMBIX JaHHBIX
00 aKTyaJlbHOM COCTOSIHMHM, 3aJadyaM COBEPIICHCTBOBaHHUS Y4eOHOU U
METOJUYECKOM PabOThI; MOJATOTOBKA MPEMJIOKEHUN M pa3paboTKa MEpPONpPUSTUN
10 TIOBBIIICHUIO YCIIEBAEMOCTU 00YUYarOITUXCSI.

no KOHmMpOJI0 Kauecmea 00pa3oeamenpHo20 npoyecca:

- OCYLIECTBJIEHHE TEKYIIEr0 KOHTPOJISI  peaM3alud  OCHOBHBIX
00pa3oBaTeNbHBIX TPOrPaMM, B TOM YHCJIE YYE€OHBIX ITUTAHOB W paCHUCAHUS
3aHITHUMH,

- y4acTh€ B IUIAHMPOBAHUM, OPTaHU3ALMM W MPOBEICHUHU IUIAHOBBIX U
BHETUIAHOBBIX MPOBEPOK YUECOHOTO MPOIEcca TEXHUKYMa;



- KOHTPOJIb HaJl PaclpeeICHUEM U BHITIOJTHEHNEM YUeOHOM Harpy3KH;

- opraHuzanus KOHTpOJII KayecTBa IPENoJaBaHUusl M y4eOHO-
METOJUYECKOTO 00eCTIeUeHUS;

- OCYUIECTBJIEHUE KOHTPOJIS PAllMOHAJIBHOTO MCIOJIb30BaHUs ayJUTOPHOTO
donma;

- POBEJEHUEM METOIMYECKUX MEPONPUSTHIA;

- BBIIIOJIHEHUEM NPHKa30B pykoBoacTBa UIIOY «ITTOUT».

4. TIIpaBa yueOHO-MeTOAMYECKOT0 OTAEJIA

4.1. YMO Bmpase:

4.1.1. JlaBatb  yKaszaHMs B  IIpelenax CBOE€M  KOMIIETEHLHUH
NPENOIaBATENSAM U JPYTUM CTPYKTYPHBIM MOAPA3AECICHUSIM TEXHUKYMA;

4.1.2. Ilonyyats B mpenenax CBOMX ITOJTHOMOYHMM OT JIPYTHX
CTPYKTYpPHBIX ToJpa3zesieHnii HeoOxoaumyto it pabotel YMO wunbpopMaiuio
(IOKYMEHTBI, CITPABKH);

4.1.3. [InanupoBaTh U OCYLIECTBIATH KOHTPOJIb KauecTBa Y4EOHOIO
Ipolecca, aHaJIu3UpOBaTh €r0 PE3yJIbTATHI;

4.1.4. ITocemars (B auLe 3aMECTUTENSA AUPEKTOPA) IO COTIIACOBAHUIO
yueOHbIEe 3aHATHUS, 3aceJaHUsl KOMUCCUHM, pacCMAaTPUBAIOIIUX BOMPOCHl y4eOHO-
METOIMYECKON AeATENBHOCTH;

4.1.5. BHocuTh Ha paccMOTpeHHE MEeAaroru4eckoro coBeTa H
aIMUHHUCTPALIMM CBOU INPEIJIOKEHUS IO COBEPIICHCTBOBAHUIO IUIAHMPOBAHUSA U
OopraHMs3aluu  y4eOHOro mpouecca, MO OOECHEYeHHI0 €ro  KadecTsa,
KOMIUIEKTOBaHMS OMOJIMOTEUHOTO (POHIA U T.I.

S. IlIpasa pa6orHuxkoB YMO

- pabotarku YMO umerot npaso:

- Ha MaTepHAIbHO-TEXHHYECKOE OOCECIeYeHHE CBOCH MpodeccroHaIbHOM
JESITEIILHOCTH;

- Ha 3allUTy CBOEH NPOQPECCHOHAIILHOH YeCTH U JIOCTOMHCTBA M
co0JIroIeHre TIpaB U CBOOO/T;

- 3ampamuBaTh B CTPYKTYPHBIX MOAPA3ACICHUSIX HEOOXOIUMBIC TaHHBIC
JUTS BBITIOJTHEHUS 3aKPETUIEHHBIX (DYHKITHI;

- KOHTPOJIUPOBATH KayeCTBO y4e0HO-METOTNIECKOMN paboTHhI
OCYIIECTBIISIEMOIN B TEXHUKYME;

- ydJacTHe B COBCHIAHMSX NMPU OOCYKIECHUU BOIPOCOB, HAXOJSIIUXCS B
chepe komnereHuuu YMO;



- y4acTBOBaTh B pa3pabOTKE © COBEPIIECHCTBOBAHUHM CTPYKTYpE

ynpasiieHus Y MO.

Hpyrue npasa pabotHukoB YMO omnpenensitorcs UX JAOHKHOCTHBIMU
UHCTPYKIUSIMHU.

6. OrtBercTBeHHOCTH padoTHUKOB YMO

Pa6otauku YMO HecyT OTBETCTBEHHOCTD 3a:

- HEHAJUIeKalllee HCIOJHEHUE CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH,
OTOBOPEHHBIX B JOJKHOCTHOW UHCTPYKIIUU;

- Hapyumienue YcraBa UIIOY «IITOUT, npaBui BHYTpEHHETO TPYIAOBOTO
pacropsaka;

- HEHCIOJHEHHME IIPUKA30B M PACHOPSDKEHUN PEKTOpa, AUPEKTOpa,
3aMECTUTENS JUpeEKTOpa 1o YP;

- HeCOOJI0/IeHNE MPaBUJI TEXHUKU O€30MaCHOCTH U OXPaHbI TPY/a.

7. B3aumopgeiicTBHe ¢ APYTHMH MOAPA3AeTeHUAMHU

YMO ocyniecTBIsIET MOCTOSIHHYIO B3aUMOCBSA3b CO BCEMHU CTPYKTYPHBIM U
NOJIpa3/IeCHUsIMA TEXHUKYMa [0 BONPOCaM, BOSHUKAIOIIUM B XOJ€E BBIINOJHEHUS
OCHOBHBIX 33J1a4 U (PyHKIUH OTJena.

[Io mopy4yeHMI0O WM C COINIACHS PYKOBOJCTBA B3aWMOJIEHCTBYET C
roCy/lapCTBEHHBIMU OpPraHAMM, OPraHAMHM MECTHOT'O CaMOYIIpaBJICHUsI, yU€OHBIMU
3aBE/ICHUSIMU, OOIIECTBEHHBIMH OpraHu3allUsIMHU IO BOIIPOCaM, BXOJSIIMM B
koMmrieteHuo YMO.
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